DEPARTMENT OF THE ARMY

GEORGIA ARMY NATIONAL GUARD
******UNIT NAM E******

(OFFICE SYMBOL)

MEMORANDUM FOR RECORD

SUBJECT: (RANK, FIRST AND LAST NAME) was not available for signature on Cycle Year
24 EPS Submission documents.

1. The purpose of this memorandum is to make knowledge that the Soldier was not available to
review the EPS form, select or decline consideration, and choose options due to temporary
duty, absence or CAC issues.

2. The point of contact for this memorandum is (NAME OF UNIT DELEGATE)
at (DELEGATE'S EMAIL)

(FIRST NAME, MI, LAST NAME)
(RANK, GAARNG/USA)
(TITLE)
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